



































































































































































































































2.5 Timing for Submittal of Final Invoice. Contractor shail have ninety (90) days
after completion of the Requested Work to submit its final invoice for the
Requested Work. In the event Contractor fails to submit an invoice to Agency for
any amounts due within the ninety (90) day period, Contractor is deemed to have
waived its right to collect its final payment for the Requested Work from Agency.

Section 3. FACILITIES AND EQUIPMENT. Except as set forth herein, Contractor shall, at
its sole cost and expense, provide all facilities and equipment that may be necessary to perform

the Work.
Section 4. INSURANCE REQUIREMENTS. Before beginning any Work under this

Agreement, Contractor, at its own cost and expense, shall procure the types and amounts of
insurance listed below and shall maintain the types and amounts of insurance listed below for
the period covered by this Agreement.

41 Workers’ Compensation. If Contractor employs any person, Contractor shall
maintain Statutory Workers’ Compensation insurance and Employer’s Liability
Insurance for any and all persons employed directly or indirectly by Contractor
with limits of not less than one million dollars ($1,000,000.00) per accident.
$1,000,000 EL disease-ea employee; and $1,000,000 EL disease-policy limit.

4.2 Commercial General and Automobile Liability Insurance.

4.2.1 Commercial General Insurance. Contractor shall maintain commercial
general liability insurance for the term of this Agreement, including
products liability, covering any loss or liability, including the cost of
defense of any action, for bodily injury, death, personal injury and
property damage which may arise out of the operations of Contractor.
The policy shall provide a minimum limit of $2,000,000 per
occurrence/$2,000,000 aggregate. Commercial general coverage shall
be at least as broad as ISO Commercial General Liability form CG 0001
(current edition) on "an occurrence" basis covering comprehensive
General Liability. Contra Costa Electric is responsible for the $500,000
deductible. No endorsement shall be attached limiting the coverage.

4.2.2 Automobile Liability. Contractor shall maintain automobile liability
insurance form CA 0001 (current edition) for the term of this Agreement
covering any loss or liability, including the cost of defense of any action,
arising from the operation, maintenance or use of any vehicle (symbol 1),
whether or not owned by the Contractor, on or off Agency premises. The
policy shall provide a minimum limit of $2,000,000 per each accident, with
a self-insured retention or deductible of no more than $100,000. This
insurance shall provide contractual liability covering all motor vehicles and
mobile equipment to the extent coverage may be excluded from general
liability insurance.
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PERSONNEL POLICIES AND PROCEDURES

P404.4 TELECOMMUTE PROGRAM PROCEDURE

The Telecommute Program is a workplace option that allows employees who are meeting Apency

performance expectations (including probationary employees) to work remotely for some of their

regularly scheduled shift(s). No particular positions have been designated as "telecommuting
positions.” Rather, certain positions may be suitable for telecommuting, and in such case,
Management may allow part of the duties of the position to be performed remotely on a
temporary or ongoing basis. Telecommuting is not promised or guaranteed, and no patrticular
duration of telecommuting is guaranteed. If telecommuting is approved for a position, it will last

as long as it is appropriate for both the employee and the Agency, focusing first on the business
needs of the Agency.

Before entering into any telecommuting agreement, the employee and their supervisor shall
evaluate the suitability of such an arrangement paying particular attention to the following areas:

e Employee Suitability - the employee and supervisor will assess the needs and work habits

of the employee, compared to traits customarily recognized as appropriate for successful
telecommuting.

¢ [ob Responsibilities - the emplovee and supervisor will discuss the job responsibilities and

determine if the job is appropriate for a telecommuting atrangement.
* Eguipment needs, work space design considerations and scheduling issues.

Employees will submit telecommute requests via the Telecommute Application Form to their
immediate supervisor and Assistant General Manager (AGM) for review an roval. The

approved Telecommute Application Form will then be forwarded to Human Resources for

torage in the emplovee’s personnel file.

Eligibility
Telecommug'gg may not be feasible within some departments or for certain positions within a

department. Employees interested in telecommuting should discuss the matter with their

supervisor and Assistant General Manager and complete a Telecommute Application Form.

Telecommuting requests will be evaluated on a case-bv-case basis. The following conditions
must be met prior to approval of a telecommute agreement:

* LEmployees must be able to carry out the same duties, assignments, and other work
obligations at their remote location as they do when at their re r work location.

e The arrangement must be practical and beneficial to the Agency.

e Emplovees must be meeting perfo. standards and in good standing with the
Agency.
P404.4-1
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PERSONNEL POLICIES AND PROCEDURES
e Emplovees must have the appropriate equipment, furnishings, and office supplies at their

remote location.

e Employees must be able to attend in-person scheduled meetings and participate in other

required activities at their r atr work location as needed.

e Employvee must arrange for dependent catre i eir work h

Equipment/Furnishings/Office Supplies

hdware, softwa,te, phone and data lmes, and other ofﬁce equipment, for each tleommuting

arrangement. Human Resources an Info ion Semceswﬂ.l SEerve as resources

lied

the department is to be used for business purposes only. The employee must sign an inventory of

all Agency property received and agree to take appropriate action to protect the items from

damage or theft. Upon termination of employment, all Agency property will be retutned to the
Agency, unless other arrangements have been made.

Th lovee will establi ropriate work environment withi i cation for

work purposes. The Agency will not be responsible for costs associated with the setup of the
emplovee's remote location, such as remodeli i 1 lighting, nor for repairs or
modifications to the space. Employees ate responsible for equipping and maintaining their remote
location so that they can accomplish their work in an efficient and expeditious manner.
E_qmpment supplied by the employee, if deemed ap,gropnate bx the organization, will be

mplo; ee»owned equipment.

The ncy reserves the right to make determinations as to appropriate equipment, whi

subject to change at any time.
Other Requirements/Restrictions

The Agency has the right to offer, cancel, or suspend employee telecommuting privileges at any
time, for any reason or for no reason. Fvery effort will be made to provide 30 days’ notice of such

a change. There mav be instances, however, where no notice is possible.

Telecommuting employees who are not exempt from the overtime requirements of the Fair
Labor Standards Act will be required to record ours worked in a manner designated by the

Agency. Hours worked in excess of those specified per day and per work week, in accordance
with state and federal requirements will require the advance approval of the supervisor. Failure to

comply with this requirement can result in the immediate cessation of the telecommuting

agreement.

Telecommuting employees must adhere to all NCPA policies. It is the responsibility of the
emplovee to all precautions necessaryv to secure proptietary informati d to prevent

unauthonzed access. The emglg};ee 18 reqmred to obseive all office secunn p_ractlces when

the office or accessed th:oggh the computcr unless approved in advance by the supervisor.

P404.
Date Revised: Wt
























































































































22-25

PUBLIC AGENCY

PA

Commission Staff Report

COMMISSION MEETING DATE: December 2, 2021
SUBJECT: CLOSED SESSION ITEMS 22-25

AGENDA CATEGORY: Closed Session

FROM: Jane Luckhardt METHOD OF SELECTION:
General Counsel N/A
Division: Executive Services

Department: Legal

CLOSED SESSION CONFERENCE WITH LEGAL COUNSEL

22. CONFERENCE WITH LEGAL COUNSEL - Existing litigation pursuant to Government Code
Section 54956.9(d)(1): Name of case: In Re PG&E Corporation and Pacific Gas and Electric
Company, Debtors; United States Bankruptcy Court, Northern District of California, Case Nos.
19-30088 (Lead Case) and 19-30089 DM.

23. CONFERENCE WITH LEGAL COUNSEL - Existing litigation pursuant to Government Code
Section 54956.9(d)(1): Name of case: Northern California Power Agency, City of Redding, City of
Roseville, and City of Santa Clara v. the United States, Court of Federal Claims No. 14-817C.

24. CONFERENCE WITH LABOR NEGOTIATORS AND PERFORMANCE EVALUATION - a)
Labor negotiations pursuant to Government Code section 54957.6: Agency representatives: NCPA
Executive Committee Members and Human Resources Manager Elizabeth Gonzalez:
Unrepresented Public Employee: General Manager; and b) Performance evaluation pursuant to
Government Code Section 54957: Unrepresented Public Employee: One Category: General
Manager.

25. CONFERENCE WITH LABOR NEGOTIATORS AND PERFORMANCE EVALUATION - a)
Labor negotiations pursuant to Government Code section 54957.6: Agency representatives: NCPA
Executive Committee Members and Human Resources Manager Elizabeth Gonzalez:
Unrepresented Public Employee: General Counsel; and b) Performance evaluation pursuant to
Government Code Section 54957: Unrepresented Public Employee: One Category: General
Counsel.



ltem 26

Commission Staff Report

COMMISSION MEETING DATE: December 2, 2021

SUBJECT: Approval of Letter Agreement to Award Additional Paid Administrative Leave for
Calendar Year 2022 to Randy S. Howard, General Manager

AGENDA CATEGORY: Discussion/Action

FROM: Elizabeth Gonzalez METHOD OF SELECTION:

Human Resources Manager  N/A

Division: Administrative Services

Department: Human Resources

This item is being considered in Closed Session.

Pursuant to Government Code section 54957.6: Agency representatives: NCPA Executive
Committee Members and Human Resources Manager Elizabeth Gonzalez: Unrepresented
Public Employee: General Manager; and b) Performance evaluation pursuant to Government
Code Section 54957: Unrepresented Public Employee: One Category: General Manager.

Contingent upon action taken during Closed Session Item 24, the Staff Report,
Resolution and Letter Agreement will be provided to the Full Commission in Open
Session for final consideration and approval.
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Commission Staff Report

COMMISSION MEETING DATE: December 2, 2021

SUBJECT: Approval of Fifth Amendment to Employment Agreement with Jane E.
Luckhardt, General Counsel

AGENDA CATEGORY: Discussion/Action

FROM: Elizabeth Gonzalez METHOD OF SELECTION:

Human Resources Manager  N/A

Division: Administrative Services

Department: Human Resources

This item is being considered in Closed Session.

Pursuant to Government Code Section 54957.6: Agency representatives: NCPA
Executive Committee Members and Human Resources Manager Elizabeth Gonzalez:
Unrepresented Public Employee: General Manager; and b) Performance evaluation
pursuant to Government Code Section 54957: Unrepresented Public Employee: One
Category: General Counsel.

Contingent upon action taken during Closed Session Item 25, the Staff Report,
Resolution, Fifth Amendment to Employment Agreement, and Letter Agreement will be
provided to the Full Commission in Open Session for final consideration and approval.
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